Maryland State Archives

Submitted: 3/15/2013 Edward C Papenfuse State Archives Building Certificate ID: 545
Jurisdiction: Anne Arundel County 350 Rowe Boulevard MSA ID: SE55-2731
Agency: Community College Annapolis, MD 21401
Division/Unit: Document Services/Records Retention Page: lof5
Proposal and Certificate of Records Disposition
Authorization
Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 Business Office/Accounts Receivable Cashier 11908 14 1/26/10-2/01/10 1 cuft 03/14/2013|Shredding
Check out Sheet 1/26/10-2/01/10 52122-
52273
2 Business Office/Accounts Receivable Cashier 11908 14 2/16/10-2/23/10 1 cuft. 03/14/2013|Shredding
Check out Sheet 2/16/10-2/23/10 52487-
52676
3 Business Office/Accounts Receivable Cashier |1908 14 7/9/09-7/17/09 lcuft 03/14/2013|Shredding
Check out Sheet 7/9/09-7/17/09 47571-47775
4 Business Office/Accounts Receivable Cashier |1908 14 9/03/09-9/12/09 1cu ft. 03/14/2013|Shredding
Check out Sheet 9/03/09-9/12/09 49004-
49165
5 Business Office/Accounts Receivable Cashier |1908 14 10/07/09-10/19/09 lcuft 03/14/2013|Shredding
Check out Sheet 10/07/09-10/19/09 49752-
50006
6 Business Office/Accounts Receivable Cashier 11908 14 10/19/09-10/29/09 1 cuft. 03/14/2013|Shredding
Check out Sheet 10/19/09-10/29/09 50007-
50250
Destruction Certification
Allen S. Kogut Records Retention Specialist 3/15/2013
Signature Title Date
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7 Business Office/Accounts Receivable Cashier |1908 14 12/16/09-1/16/10 lcuft 03/14/2013|Shredding
Check out Sheet 12/16/09-1/06/10 51358-
51570
8 Business Office/Accounts Receivable Cashier 11908 14 2/01/10-2/16/10 1 cuft. 03/14/2013|Shredding
Check out Sheet 2/01/10-2/16/10 52274-
52486
9 Business Office/Accounts Receivable Cashier |1908 14 3/02/10-3/08/10 1 cu ft. 03/14/2013|Shredding
Check out Sheet 3/02/10-3/08/10 52831-
52980
10 Business Office/Accounts Receivable Cashier |1908 14 8/04/09-8/11/09 1lcuft 03/14/2013|Shredding
Check out Sheet 8/04/09-8/11/09 48231-
48390
11 Business Office/Accounts Receivable Cashier |1908 14 8/17/09-8/22/09 1cuft 03/14/2013|Shredding
Check out Sheet 8/17/09-8/22/09 48551-
48695
12 Business Office/Accounts Receivable Cashier |1908 14 8/28/09-9/13/09 1cu ft. 03/14/2013|Shredding
Check out Sheet 8/28/09-9/13/09 48861-
49003
13 Business Office/Accounts Receivable Cashier |1908 14 9/12/09-9/22/09 lcuft 03/14/2013|Shredding
Check out Sheet 9/12/09-9/22/09 49166-
49375
Destruction Certification
Allen S. Kogut Records Retention Specialist 3/15/2013
Signature Title Date
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14 Business Office/Accounts Receivable Cashier |1908 14 9/22/09-9/30/09 lcuft 03/14/2013|Shredding
Check out Sheet 9/22/09-9/30/09 49376-
49601
15 Business Office/Accounts Receivable Cashier 11908 14 9/30/09-10/07/09 1 cuft. 03/14/2013|Shredding
Check out Sheet 9/30/09-10/07/09 49602-
49750
16 Business Office/Accounts Receivable Cashier |1908 14 1/19/10-1/26/10 1 cu ft. 03/14/2013|Shredding
Check out Sheet 1/19/10-1/26/10 51940-
52121
17 Business Office/Accounts Receivable Cashier |1908 14 10/29/09-11/05/09 1lcuft 03/14/2013|Shredding
Check out Sheet 10/29/09-11/05/09 50257-
50400
18 Business Office/Accounts Receivable Cashier 1908 14 11/05/09-11/13/09 1 cuft 03/14/2013|Shredding
Check out Sheet 11/05/09-11/13/09 50401-
50605
19 Business Office/Accounts Receivable Cashier 11908 14 11/13/09-11/24/09 1 cuft. 03/14/2013|Shredding
Check out Sheet 11/13/09-11/24/09 50607-
50840
20 Business Office/Accounts Receivable Cashier |1908 14 11/24/09-12/08/09 lcuft 03/14/2013|Shredding
Check out Sheet 11/24/09-12/08/09 50841-
51127
Destruction Certification
Allen S. Kogut Records Retention Specialist 3/15/2013
Signature Title Date
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21 Business Office/Accounts Receivable Cashier |1908 14 7/01/09-7/09/09 lcuft 03/14/2013|Shredding
Check out Sheet 7/01/09-7/09/09 47392-
47570
22 Business Office/Accounts Receivable Cashier |1908 14 7/17/09-7/27/09 1cuft. 03/14/2013|Shredding
Check out Sheet 7/17/09-7/27/09 47776-
48030
23 Business Office/Accounts Receivable Cashier |1908 14 7/27/09-8/04/09 1 cu ft. 03/14/2013|Shredding
Check out Sheet 7/27/09-8/04/09 48034-
48230
24 Business Office/Accounts Receivable Cashier |1908 14 8/11/09-8/17/09 1lcuft 03/14/2013|Shredding
Check out Sheet 8/11/09-8/17/09 48392-
48549
25 Business Office/Accounts Receivable Cashier 1908 14 8/22/09-8/28/09 1 cuft 03/14/2013|Shredding
Check out Sheet 8/22/09-8/28/09 48696-
48860
26 Business Office/Accounts Receivable Cashier 11908 14 1/06/10-1/12/10 1 cuft. 03/14/2013|Shredding
Check out Sheet 1/06/10-1/12/10 51571-
51757
27 Business Office/Accounts Receivable Cashier |1908 14 1/12/10-1/19/10 lcuft 03/14/2013|Shredding
Check out Sheet 1/12/10-1/19/10 51760-
51938
Destruction Certification
Allen S. Kogut Records Retention Specialist 3/15/2013
Signature Title Date
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28 Business Office/Accounts Receivable Cashier |1908 14 12/08/09-12/16/09 lcuft 03/14/2013|Shredding
Check out Sheet 12/08/09-12/16/09 51128-
51357
29 Business Office/Accounts Receivable Cashier 11908 14 2/23/10-3/02/10 1 cuft. 03/14/2013|Shredding
Check out Sheet 2/23/10-3/02/10 52679-
52830
30 Business Office/Cashier's Office Daily Refund |1908 23 1/1/2009-6/30/09 1 cu ft. 03/14/2013|Shredding
Reports 1/1/2009-6/30/2009 Box 1 of 2
31 Business Office/Cashier's Office Daily Refund |1908 23 7/1/2009-12/31/2009 |1 cu ft. 03/14/2013|Shredding
Reports 7/1/2009-12/31/2009 Box 2 of 2
Destruction Certification
Allen S. Kogut Records Retention Specialist 3/15/2013
Signature Title Date




